Civil Contract Administrator/Field Inspector

Counterpoint Engineering, located at Jane and Langstaff in Vaughan, is a young and

growing company that provides consulting engineering services to the Land Development

Industry.

An exciting opportunity exists for Contract Administrators and Field Inspection Staff to

join a dynamic team of land development engineering professionals, who value

relationships and teamwork and are obsessed with increasing the value of real estate

projects for our clients.

Counterpoint Engineering is looking for growth-minded professionals to fill the

following positions:

CONTRACT ADMINSTRATOR

Provide practical technical support to the project team in the context of residential and

retail commercial land development. Specific responsibilities include:

•Coordinate the field activities of a multi-disciplined consulting team.

•Liaison with clients and agencies to ensure specific site construction clearances

are obtained.

•Maintain journals, reports and monitor project progress.

•Collect and record as-constructed information.

•Review and certification of contractor’s progress draws.

•Prepare weekly project progress reports.

•Preparation and execution of project contract documents.

The successful candidate would also assist with:

•Detailed review of design for constructability.

•Review of cost estimates and cost sharing agreements.

•Assist with coordination of contract administration maintenance period tracking.

We are looking for an engineering technologist or technician with a minimum of 5 years

of experience in the construction of commercial and residential site servicing. You must

have strong communication skills, excellent interpersonal skills, be a team player, and

have the ability to manage multiple projects. You are competent in a variety of software

packages, especially Microsoft Word, Excel, Project, and familiarity with AutoCAD

2000i would be an asset.

FIELD INSPECTOR

Monitor, record and report the construction activities the project team in the context of

residential and retail commercial land development. Specific responsibilities include:

•Maintain journals, reports and monitor project progress.

•Collect and record as-constructed information.

•Assist with the certification of contractor’s progress draws.

•Assist in the preparation and execution of project contract documents.

•Assist in coordinating the field activities of a multi-disciplined consulting team.

We are looking for an engineering technologist or technician with a minimum of 2 years

construction field inspection experience. You must have strong communication skills,

excellent interpersonal skills, be a team player, and have the ability to manage multiple

assignments. You are competent in a variety of software packages, especially Microsoft

Word, Excel, Project, and familiar with AutoCAD 2000i would be considered an asset.

Please send a copy of your resume in confidence to Counterpoint Engineering Inc. at the

following email address: Careers@counterpointeng.com. All submissions are

appreciated and depending on volume of responses, we will endeavour to make personal

contact with all applicants, either by email or by phone. Thank you for your interest in

Counterpoint Engineering Inc.
