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November 2004 WORKSHOPS

905-669-JOBS (5627)
	MONDAY
	TUESDAY
	WEDNESDAY
	THURSDAY
	FRIDAY

	1

Internet for 1st Time Users

2 – 4 p.m.
	2    Manpower 

9 – 11:30

Apply in person for available jobs!
	3

Resume Writing

(Accomplishment Format)

9 – 11:30 am
	4  Interview Tips

10 – 12 Noon
	5

E-Job Searching

10 – 12 Noon

	
	
	
	People Bank

12 – 4 p.m.

Looking for - 

(Warehouse Workers (Administrative (Call Centre 
	

	
	
	
	
	

	
	Career Portfolios

1:30 – 3 p.m.
	
	
	

	8

Cover Letter Writing

2 – 4 p.m.
	9

Guest Speakers for Internationally Trained Professionals

(See ERC for more details)
	10

Job Finding Strategies

9 – 4 p.m.
	11

Resume Writing

(Accomplishment Format)

1:30 – 4 p.m.
	12

Transferable Skills

10 – 12 Noon

	15

Interview Tips

2 - 4
	16

Mock Interviews

Please schedule an appointment to attend this session!
	17  CENTRE CLOSED!

Professional Development Day for Staff!
	18

Resume Writing

(Accomplishment Format)

9 – 11:30 am
	19

Cover Letter Writing

10 – 12 Noon

	22

E-Job Searching

2 – 4 p.m.
	23

Career Portfolios

1:30 – 3 p.m.
	24

Job Finding Strategies

9 – 4 p.m.
	25  Guest Speaker 
Colleen Clarke & Associates

“Resume Magic”

10 – 12 Noon

· Learn how to apply industry specific information to resumes

· Formatting tips
	26

Resume Writing

(Accomplishment Format)

9 – 11:30 am

	29

ABC’s of Resume

Writing (for Beginners)
2 – 4 p.m.
	30

Mock Interviews

Please schedule an appointment to attend this session!
	1 (Dec)

Interview Tips

2 – 4 p.m.
	2 (Dec)

Resume Writing 

(Accomplishment Format)

9 – 11:30
	3 (Dec)

Transferable Skills

10 – 12 Noon


Employment Resource Centre


7800 Jane St, Unit #1, Concord
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